Reference Check Form
Applicant Name:





Position Applied for:


Reference Name:

Reference Check Questions

What is/was your employment relationship with the candidate?  
How long did you and the candidate work together? 
Could you provide a brief description of the candidate’s job responsibilities?

What are/were the candidate’s key accomplishments or impact on the organization?  
What are the candidate's strongest qualities?  
What area of development could the candidate focus on?  
Were there any tardy or attendance issues?  
How did the candidate handle conflict? How about pressure?   
How would you describe the candidate's technical/computer skills? (Not applicable to all positions)  

Would you rehire the candidate if the opportunity arose?  
Is there anything I have not asked, that you would like to share with me?  
Thank you for taking the time to assist in the discernment of the candidate for a position with the archdiocese. 
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