			[School Letterhead or Logo]
[Date]
Dear Parents and Guardians,
Thank you for choosing [Insert School Name] for your child’s education. As we begin this school year, I want to share important information about how our school is funded and the actual cost of delivering a high-quality Catholic education.
We are committed to keeping tuition as affordable as possible. As a result, the tuition rate is set below the true cost of educating each student. The difference is made up through generous parish support, scholarships, fundraising efforts, and tuition assistance provided by the Archdiocese of Washington.
Below is a summary of this year’s funding breakdown:
· Actual cost to educate one child (excluding building costs and capital improvements):
[Insert amount]
· Budgeted tuition revenue per student:
[Insert amount]
· Difference covered by other sources (parish, fundraising, scholarships, etc.):
[Insert amount]
This letter is not a request for additional contributions. It is simply intended to provide transparency as we plan for the upcoming school year.
[Insert school-specific section, e.g.:
"As we explore ways to improve long-term sustainability, we are engaging in a consultation process with stakeholders to evaluate budget priorities and enrollment strategies. Your feedback and participation will be important in the coming months."]
Catholic schools are a vital part of the Church’s mission. We recognize the sacrifices families make to invest in their child’s formation and academic success. We are deeply grateful for your support and partnership.
Sincerely in Christ,
[Name]
[Title]

