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2. Enter the administrator username and password 1 \\/\/
- Services
in the login section for the Dashboard. Click \‘/
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3. Click HSPT Online on the menu at the left.

1. Go to www.stsusers.com and click on
Administrators.

Welcome to STSusers.com, the single source for
Scholastic Testing Service, Inc.s online assessments and
services. Log in 1o get started or click on Services to leam
more about the different online resources offered
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CREATE TEST SESSION

ng Service, Inc. Dashboard ~ Help  Log Off

4. Click Add Test to create a test session. HSPT Online - DEMO SCHOOL

7~ Test Session Schedule

5. Inthe pop-up window, complete the /T \of the stugent Touin. -
information for the test session and click -

Edit Students Count/ TestCode \ TestDate  StartTime  Grade Description TestForm  OptionTest Time Limit Submitted

Add Test. T=E

Y7/09/2020  11:00AM CDT 7 My View of Pre-HSPTY Y None Standard (100%)

/09,2020 8:00 AMCDT 8 My View of 2A 2A Science Standard (100%)

The system automatically creates a test code for
the test session created. Administrators must
provide this code to students/families.

Create New Test Session

Test Date:

mm/dd/yyyy

Start Time:

Select start time. W
Grade:

Select grade. v
Description:

The required fields for adding a test session are Test Date, Start class/session narme, teacher, etc
. . . . . . . Test Form:

Time (time when students may begin logging in), Grade, Description - .

(name or description to identify test session), Test Form, Optional Option Test:

Test if any, and Time Limit (administration time length). il N
Select time limit. HE

Add REEEN  Cancel



ADD STUDENTS TO TEST SESSION

6. Click the Students icon to go to the
Student List view.

7. Click Add Student to create a record
for a student.

Ing Service, Inc.

HSPT Online - DEMO SCHOOL

7~ Test Session Schedule

Time Zone:
focal (aut detected) v

Edit Students Count TestCode TestDate StartTime  Grade Description

St 6 3714 07/09/2020  8:00AMCDT 8

LAY 6 3689 07/09/2020  11:00AM CDT 8

Test Form  Option Test
My View of PreHSPTY ¥ None
My View of 2A 2A Science

My View of Z z None

Dashboard ~ Help  Log Off

Time Limit Submitted
Standard (100%)

Standard (100%)

Standard (100%)

Enter the student’s personal
information in the appropriate fields.
Click Add Student. Repeat steps 7 and
8 for all other students.

hg Service, Inc.

HSPT Online - DEMO SCHOOL

& Student List
07/09/2020 11:00 AM CDT - My View of Z (3689)

ViewEdit Move Delete LastName FirstName Dateof Birth  StudentlD Password ~CurrentSubject VB QT RD MT LN 02

&+ Back to Test Sessions | U Refresh

DISTRIBUTE TESTING INFORMATION TO FAMILIES

If students will test remotely, the administrator
will need to provide families and students with the
necessary information required for testing prior to
test day. Points to address include:

® website for testing
e scheduled test date and time
e viewing the student tutorial

e instructions for students/families to retrieve their
student ID and password (required for logging in)

e test code (school provides to students/families and is
required for logging in)

e student remote testing agreement
e materials required and allowed during testing

e instructions for completing the student information
page during the login process (specifically the Additional
Information section)

e any other applicable testing instructions from the
school (e.g. video conference details if monitoring
virtually, if students need identification and what type,
etc.)

ul
Add Test +

Dashboard  Help  Log Off

Student Count: 6

x Adams Susan 04/01/2006 sa3689-1  abc
x Cruz Sophia 01/24/2006 sc3689-2  abc
x Garcia Thomas 03/28/2006 1936893 abc
x Meyer Aaron 05/14/2006  am3689-4  abc
F3 Philips Lily. 02/21/2006 1p3689-5  abc
x Williams Darryl 04/08/2006  dw3689-6  abc o i

—
Print Tickete I Add Student + '

Add Student

*required field

First Name*:
Middle Initial:
Last Name*:

Date of Birth (mm/dd/yyyy)*:
mm |/ dd ! yyyy
Gender*:

. The required
Email*: fields for adding
a student are
First Name, Last
Name Date of
Birth, Gender,
and Email.

Registration Number:
Current School (3-digit school code):
Student’s Street Address:
City:

State:

Zip:

Phone Number:

Choice 1:

Choice 2:

Choice 3:

Choice 4:

Choice 5:

Add Student JfZ=Tlel]

The system automatically creates a student ID and
password for each student Students will need their test
code, student ID, and password to log in.




Student Preparation

RETRIEVE STUDENT ID AND PASSWORD

Administrators must provide the test code to
students/families before this step can be completed.

1. Students go to www.stsusers.com and click on
Students.

2. Click on HSPT Online.
3. Click Send my Student ID.

4. The student must enter the test code provided
by the administrator and the email address that
was entered for them during the Add Student
process and click Send. Their login information
will be immediately sent to the email address.

G
Bl Scholastic Testing Service, Inc.

STSusers.com

5\ Click here to log in as al 1 ator.

i} Students
& \\/\/
™ Services
\ Learn more about STS' online services.
=
‘Welcome to STSusers.com, the single source for
ScholasicTesing Servie, In ' oiin assessments and

L < A\ > Administrators

rvices. Log in to get started or click on Services to leam
more about the different online resources offered.

BN scholastic Testing Service, Inc.

Welcome Student

Select which test to take. Log in to the.

HSPT E-Score

Learning Standards Assessment (LSA)

& Student Login
Test Code:
Student ID:

ONLINE

" auic online

Password:

View titarial

‘ Send my student ID ’

R
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Send my student ID

Test Code:

Email Address:

VIEW STUDENT TUTORIAL

Students should also be encouraged to view the
student tutorial in advance of testing. The purpose of
the tutorial is to provide students with an opportunity
to familiarize themselves with the features of the
testing interface prior to taking the test.

5. Once at the student login page (follow steps 1-2
above), click View Tutorial.

& Student Login
Test Code:
Student ID:

ONLINE

Password:

Loa In

‘ View tutorial

Send my student ID

G
hq Scholastic Testing Service, Inc.




Student Testing

SIS
Scholasti:TesﬁngServi:e,Im:. Administrators ~ Students  Services.
N

STUDENT LOGIN

STSusers.com

1. Students go to www.stsusers.com and click on = N e

\ Click here tolog in 2! strator.
Students. ‘ 1

Students
1 \ Click here to select which test to log in g
2. Click on HSPT Online. \ ¢ sanvces
LLearn more about STS' online services.
i ,
Welcome to STSusers.com, the single source for

servi to get started or click on Services to leam
more about the different online resources offered.

3. The student must enter the test code provided ’
by the administrator and their student ID and
password and click Log In.

B3l Scholastic Testing Service, Inc.

Welcome Student

Select which test to take. Log in to the.

HSPT E-Score

| HSPT Online e

Learning Standards Assessment (LSA)

®
QUIC Online e

ONLINE

Student Login

Student ID:

Password:

Send my student ID

R
[ scholastic Testing Service, Inc

STUDENT INFORMATION &
Adams, Susan
CODE OF CONDUCT DEMO SCHOOL

After logging in, the student is

. . Student Information of birth (m/ddlyyyy): 04 I o 1| 2006
brought to the information and code  crerne oo ceitcaton iormaion. Q

of conduct page.

ender: F v Grade: 8 v

Additional Information
- . : The school provided you with instructions on which additional fields to complete below, if any, as well as any necessary school code lists. (Not all students will need to complete
4. Students review the information tis soction

entered for them during the

Registration number: Current school (3-digit school code):

Add Student process. They may

update any necessary fields. :iejjd'ess :‘:’“Sf"“' oNOIoes (zsiatsconl s
5. Students enter (or modify) ity e‘“m Choice 4

Additional Information necessary ~ °™ e SR R

for the school's desired reporting L e

options. (Which fields to be

. . Code of Conduct
completed, if any, will depend B e G e

O n th e SCh oo | lS re po rﬁ ng O pﬁo ns [] 1 will test in a location free from distractions and disruptions.

[ 1 will test alone for the entire exam and will not communicate with anyone in any way, other than the proctor, if available.
a n d se rvi ces ) [ 1 will remain on this website only and will not use any other application or| r window during the test.
[ 1 will not use any other electronic device (e.g. calculators, cell phones, othei puters, or wearable technology.)

[ 1 will not use any notes, books, or testing aids other than a pencil and a blank piece of paper as a worksheet.

6. Students must read and agree to
each code of conduct statement

1 1 will not copy or forward any test item details to any other person or by any means. (This includes but is not limited to verbal or written communication,
copying/saving/printing, screen shots, camera images, etc.)

Communicating, publishing, reproducing, or transmitting any part of this test, in any form or by any means (e.g. verbal, electronic, written, etc.) for any purpose is strictly pro-

. . hibited.
by clicking each checkbox and - _ o ) _
Students found to be in violation of these regulations will be reported to the school and results will be and with no p to retest. Further action may
H H be taken.
then click Submit.




TA K I N G T H E T EST @Stholasm Testing Service, Inc.

Adams, Susan
After the student information and code of conduct DEMO SCHOOL
page, the student is brought to the Student Home Verbal Skills 0
Page. The subtests and recommended rest periods S :
Quantitative Skills
are displayed in the order they should be taken. T .
7. To begin a subtest, click the Begin button. iz
Math
8. First, students will work through instructions ST -
and sample items for the subtest. At the end
of the instructions, they will click Start Test to rengusge Ars
begin answering items.
9. Students will read each item and select their 8 s s s e

answer by clicking their choice in the area [ rorors TN vor | 8 Yo )
labeled Your Response.

VERBAL SKILLS INSTRUCTIONS

R ::Ee YYou are now ready to begin the Verbal Skills section. This section has 60 questions. Be sure to read each
& question carefully before you decide on your answer.

You will have 18 minutes for this section. A message will display at the top of the screen when 9 minutes are
Ob up, to let you know if you are working at a pace that will allow you to complete this section. If you finish this

section early, you may go back over your work on this section to check your answers. Remember to only click|
O ¢ the Finish bution when you are sure you want to close this section.

[Click the Start Test button to begin.]

Showide Time Remaining

; Travel most nearly means
four
Response a) stop
b) move
a .
c) join
b d) interfere

The student will use the buttons at the top of the screen to navigate through the test. The item number will be displayed
at the top of the page to let the student know what item they are on and how many total items are on the test. After a
student answers an item, they will need to click the Next button at the top of the page to go to the next question.

When finished with the subject, the student will click Finish and follow steps 7-9 to begin the next subtest in order. Once
all subtests complete, they log out of the system.

Scoring Tests (Administrator Responsibility)

SUBMIT FOR SCORING — o
Follow the instructions for Administrator HSPT Online - DEMO SCHOOL
Login on page 1 Aﬁer Iogglng in, = Test Session Schedule
local (automatically detected)
1. Click Submit for Scoring for the N
appropriate test session. SO B W el Doy T e B

St 6 3714 07/09/2020  8:00AMCDT 8 My View of 2A 2A Science Standard (100%)

LAY 6 3689 07/09/2020  11:00AM CDT 8 My View of Z z None Standard (100%)

Reports will be generated based on the method and 5
format designated at the time of ordering. Options
include automated scoring with reports posted
online OR scoring through STS's Scoring Center.




