INSTRUCTIONS FOR FILING A STUDENT ACCIDENT CLAIM

Basic Procedures for Submitting Statement of Claim

1. Aschool official will complete their portion and then give the claim form to the student’s or
athlete’s parent(s)/guardian(s) for completion.

2. The student’s or athlete’s parent(s)/guardian(s) will complete the appropriate portion of the form.
Attach any related medical billsand primary insurance explanation of benefits and forward to K&K
Insurance Group, Inc.

To the Student or Athlete/Parent/Guardian

If you are attaching related medical bills, these bills must show the patient's name, condition
(diagnosis), type of treatment given, date the expense was incurred and the charges made. For hospital
charges, this would be a UB04 and for the physician/ancillary charges, this would be a CMS1500. The
medical providers may also bill K&K Insurance Group, Inc. directatthe address above.



