




(Letterhead of School)

Date
Dear Mr./Ms. 






At the present time we are examining personnel needs for the year

2023-2024 at St. ______ School. 
If you are interested in renewal for the 2023-24 school year, please sign and return this letter to the principal within seven (7) days from the date hereof.  If you do not do so, this will indicate that you are not interested. 
This should not be construed as an expressed or implied contract of continued employment.
Sincerely,

Principal





Date

Teacher





Date

Degree Requirements for Archdiocesan Teachers

Archdiocesan teachers shall be Catholic whenever possible.  All Archdiocesan teachers of core/required subjects, as defined by the Catholic Schools Office, shall possess at least a baccalaureate degree or equivalent, if educated abroad, from an accredited college or university prior to appointment by an Archdiocesan school.  All Archdiocesan teachers of auxiliary courses, as defined by the Catholic Schools Office, shall possess at least an associate degree in a related field, or the equivalent if educated abroad, from an accredited college or university prior to appointment to an Archdiocesan school.  

Certification Requirements for Archdiocesan Teachers

All full-time teachers and all part-time teachers of core/required subjects employed by the Archdiocese must have, or must obtain, Maryland, Virginia or District of Columbia certification within three (3) years of the date of hire or alternative certification as defined by the Catholic Schools Office.  

