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EMERGENCY CONTACT NUMERS

Local Law Enforcement.................. | T, —
Local Fire Department.................... (A e ]
Local Emergency Medical Services... () -
Local Public Health........................ Y S LA
Local Mental Health...................... ) T,
Gas Company (Emergency)............. A N )
Electric Company (Emergency)........ | Ve S
Main School Number...........c....... (GRN) =R
Main Rectory/Parish..................... [ (T -

EMERGENCY CONTACT NUMBERS



UNIDENTIFIED PERSON ON SCHOOL SITE

Signal Steps of Action
1. ldentify the potential problem or th
« LOCKDOWN hthep P =t

Approach the unidentified person
Determine the nature of his/her business

If unidentified person...
poses a threat
refuses to leave
or is uncooperative at anytime,

Ask for his/her identification
Reqguest that he/she accompany you to the office

I

Principal or designee will assess the situation
and determine whether to give the intruder alert
then immediately call 911. signal to initiate LOCKDOWN

7. Call 911

8. Complete the School Incident Report and submit
to the ADW Catholic Schools Office

UNIDENTIFIED PERSON ON SCHOOL SITE



ACCIDENT, SERIOUS INJURY OR ILLNESS

Steps of Action
1. In the event of a serious illness or injury,
immediately contact 911

2. Contact principal/designee and stay with the
injured/sick student or staff member

Roles N 3. Contact designated First Aid/CPR staff member.
Teachers/Staff: Stay with the sick or injured person 4. Contact another staff member to disperse or

(8). Account for all students. relocate students, if necessary

Principal/Designee: Coordinate the care of the sick . .
or injured person(s) and communicate with par- 5. Contact parent(s), guardian(s), if necessary

ent/guardian and emergency personnel. Contact 6. Inform students/staff members, as needed

the pastor. 7. Designate a staff member to accompany the vic-
Secretary: Assist in communication with emergency tim to the hospital, when necessary
services such as 911. 8. Complete the School Incident Report and submit
to the ADW Catholic Schools Office and Catholic
Mutual

ACCIDENT, SERIOUS INJURY OR ILLNESS



LOCKDOWN & SHELTER IN PLACE
RED Side Out—Need Assistance / Help! [ LockpowN |

GREEN Side Out—No Assistance / All Clear! | Steps of Action

1. When LOCKDOWN announcement is made,
Signal clear students from hallways and send them to
nearest available classroom

s EOSIEOR 2. Lock all classroom doors and wait for further in-
« SHELTER IN PLACE struction
Roles 3. All windows and doors should be closed and
Principal/Designee: Make LOCKDOWN or SHEL- locked, and no one should leave for any reason
TER IN PLACE announcement and communi- ~ 3- BE QUIET! Shut off lights and stay away from
cate with staff and local emergency responders. doors and windows
Contact the Pastor. Complete the School Inci- 4. Document student attendance
dent Report and submit to the ADW CSO. 5. Display this flipchart cover in the door window

Teachers/Staff: Protect students & remain in place. or under the door to the main hallwa
Account for all students

Secretary: Call 911 and Catholic Schools Office. When SHELTER IN PLACE is announced, then fol-
low LOCKDOWN guidelines with the additions of
close and tape all gaps in windows doors using
blankets, coats, towel, or rugs. Turn off heat or a/c.

LOCKDOWN & SHELTER IN PLACE




SEVERE WEATHER SAFE AREA (DROP, COVER, HOLD)

Signal Steps of Action
« SEVERE WEATHER . Take shelter in designated safe areas

2. Occupants of portable classrooms move to
designated safe areas in the main building

Stay away from doors and windows
Close all doors

5. Remain in safe area until ALL CLEAR is an-
nounced by the principal or designee
Roles

Principal/Designee: Make SEVERE WEATHER an- —

nouncement. Maintain contact with student body ] o
and staff. Sound the alarm or give the order for a (For use in tornados, earthquakes or other immi-

ol

drill, if necessary. Contact the pastor. Give the nent danger to the school and surroundings)
ALL CLEAR when conditions are safe. If the DROP command is announced:
Teachers/Staff. Secure a safe area for students. DROP—to the floor, take cover under a nearby

Account for all students. desk or table, and face away from the windows

Secretary: Monitors phones and weather radio. COVER—your eyes by leaning your face against

your arms.

HOLD—on to the table or desk legs, and main-
tain location/position

SEVERE WEATHER SAFE AREA (DROP, COVER, HOLD)



FIRE EMERGENCY EVACUATIONS AND DRILLS

RED Side Out—Need Help / Student Missing!
' Side Out—Have Additional Student!
GREEN Side Out—All Students Present!

Steps of Action
Signal . Report fire to the office, pull alarm, and use inter-
« FIRE com or two-way radios, if available
Principal/Designee: Supervise the evacuation, keep 3. Close all windows and doors (but do not lock) to
fire lanes open. Complete necessary reports or confine a fire
wge. olly:the pastor and AD, Gathollc 4. Take attendance list and this flipchart

Schools Office immediately.

Teachers/Staff: Evacuate students, check rest- % Ev:culatte titudengs an: cither octcll.lpal;\tssocaffthet
rooms, take attendance list, and bring this flip- SEN00. 10 Y10 aPSENA0 PACos o 10ed i
chart away from the building and check bathrooms

Secretary: Alert fire department by calling 911. 6. Report to designated area and take attendance
Record on Drill Log. 7. Hold up this flipchart indicating one of the colors

8. Report any missing student to the principal
9. Return to your classroom only after the principal

or Fire Department announces ALL CLEAR

10.Take attendance of students once settled in the

classroom
This is a test

FIRE EMERGENCY EVACUATIONS AND DRILLS




ALICE REsSPONSE TO VIOLENT CRITICAL INCIDENT

ALERT
Be aware of suroundings
Dion't &ssume loud pops afa eworks
Don't essume othars are contacting lew enforcement, Inform 811 of an

active shooter to allow for appropeiate dispatch of emergency respond-
&rs,

Ul

= Insipad of code words, give as clear and accurate information as possi-
bilie.

= Answer the vital questions af whe, what, when, whare and how,

INFORM
Share Wosaving informalion
== Provide constant and real ime updates of the threat to include: shooters
locstion, direction, description, weapon

= Utlllze your camera system, PA syshem, shaned communications (walkie

falkie, taxt, Zello, etc.), horns or bells, Continue to inform all the way o
reunification.

= This infermation will allow staff, students, and lirst responders lo make

important fesaving decisions

= Call 911 if you can safely do so

¢ i

LOCKDOWN ENHANCED
Make yoursell and students a hard target

Lockdown iz & semi-sscure starting point in which to make survival decisions
W evacuation is not an option, lockfsecure the door and barricade any eniry points fo

your reom using desks, chairs, file cabinets, slc. Prepare to counter if age appropriate,
or evacuate if possible

Call 311, stence cell phones, ba prepaned 10 counter and evacuale it possible (consider
window exil if necessary)

COUNTER
Maove, make noise, and throw

Use s& a last resort, when other cplions are not poesible {Le. & locked door does not
gxlst or the active shooter breaches a secured room)

Movie and creale a8 much disiraction as possible, throw ebjects al the shoober's face to
provide oppodiunity for swarm and evacuation

Swarming is recommended for high school aged students only. When used, try and do
&0 in @ graup and grab the shoolers limbs and pull them o the ground, Hold the shootar
down and ensure the weapon is cut of their reach

Put weapon in a trash can, never display the weapon fo first responders or polics
Canll 911, and carafully lislen and compty with police when they arrive

EVACUATE

Purt disfance befween you and the shooter

enhanced lockdown or counber

Call 11 as soon &5 you can safely do so

buy Ui

% This is a test

Decide if you can safely evacuate. Whenever you can safely do so, remove yourset! from the danger zone
If thee active shooter is known to be in an isclated secticn of the building, staff and shedents in other areas should safely evacuate while those in direct danger can perform

Bring something fo throw at the shooter should you encounter themn. i fired upon, run in 8 zigzag pattern as fast 28 you can

All studends and acheol parsonnel should mablize o any designated rally points and uliimately to the reunification site

ALICE RESPONSE TO A VIOLENT CRITICAL INCIDENT



UNIVERSAL EMERGENCY RESPONSE GUIDELINES

Use when conditions outside are safer than inside.

When the announcement is made or alarm is

sounded:

O Close windows and doors; do not lock

O Be alert to and assist any student with a disability,
if needed

O Bring student roll book and this flipchart

O Evacuate students quietly and in an orderly fash-
ion following posted directions

O Report to your designated area and take atten-
dance

O Check for injuries

O Hold up flipchart to indicate the following:

RED Side Out—Need Help / Student Missing!
" Side Out—Have Additional Student!

GREEN Side Out—All Students Present!

O Report any missing students to the principal or
designee

O Be alert for further instructions

O Return to the school building only after the princi-
pal or fire department give the ALL CLEAR signal

O Do not interfere with emergency operations

Use when securing access to the school, usually
during a community emergency event.

When the announcement is made or alarm is
sounded:
Secure the facility by locking all doors from the in-
side (Do not chain any doors).
Inform staff of ALERT STATUS
Inform students of ALERT STATUS in an age-
appropriate way ;
Post staff near the front entrance of the building to
allow individuals to enter and exit with identifica-
tion
Conduct classes and activities within the building

UNIVERSAL EMERGENCY REPONSE GUIDELINES




UNIVERSAL EMERGENCY RESPONSE GUIDELINES

Use to protect students/staff from potential dangers
inside or outside the school building.

When the announcement LOCKDOWN is made:

O Students are to be cleared from the halls immedi-
ately and report to the nearest classroom

O All windows and doors should be closed and
locked, and no one should leave for any reason

O Display this flipchart in door window or under the
door to indicate the following:

RED Side Out—Need Assistance / Help!
GREEN Side Out—No Assistance Needed!
O Cover all room and door windows if possible
O Shut off lights and stay away from doors/windows
O BE QUIET!

O Wait for further instructions/document attendance

Use during severe weather emergencies.

When the SEVERE WEATHER announcement is
made or alarm is sounded:

O Take the closest, safest route to shelter in desig-
nated safe areas

Occupants of portable classrooms shall move to
the main school building to designated safe areas
Take student roll book for attendance

Assist those needing special assistance
Close all doors

Take attendance once at the safe area
Remain in safe area until ALL CLEAR is given

ooooo QO

Use during tornados, earthquakes, or other immi-
nent danger to the school and surroundings.

When the command DROP is given:

O DROP to the floor under a desk/table

O COVER your eyes by leaning into your arms

O HOLD on to the desk/table legs and maintain pose
O Assist those needing special assistance

When the SHELTER IN PLACE announcement
is made:

O Follow LOCKDOWN procedures

O Close and tape all windows/doors and seal gaps
O Turn off heating/air-conditioning systems




SCHOOL THREATS & VIOLENCE



STUDENT RUNAWAY/MISSIN/ABDUCTION



DEATH ON SCHOOL SITE OR IN THE SCHOOL COMMUNITY



HAZARDOUS MATERIAL SPILLS OR RELEASE



WEAPON OR ARMED SUBJECT




BOMB THREAT OR BOMB






STUDENT DISRUPTIONS/CIVIL DISTURBANCES



