
Memorandum of Understanding

[SCHOOL] and [HOST]
I. Introduction

Natural and man-made emergencies can warrant the removal of students and staff to an alternative location.  In those situations, it is imperative that students and staff have a safe and secure place to meet off-campus.
The decision to evacuate off-campus will be made by the School Administration in its sole discretion.

II. Purpose

The purpose of this Memorandum of Understanding is to memorialize the agreement between [SCHOOL] and [HOST] for SCHOOL’s use of HOST SITE as a meeting place for students, staff, and parents in the event of an emergency that necessitates SCHOOL’s evacuation of students and staff.

III. Obligations

In the event of an emergency that necessitates evacuation, SCHOOL will make reasonable efforts to notify HOST of the situation before proceeding to the HOST SITE, located at ________________________.  SCHOOL will reimburse HOST for the reasonable cost of any supplies or products consumed while at HOST SITE.
HOST shall notify SCHOOL as soon as reasonably possible of any events or facts that may impact this Memorandum of Understanding.  Examples include, but are not limited to, a change in the ownership of HOST SITE, a change in the use(s) of HOST SITE, and major renovations or construction at or near HOST SITE.
IV. Term

This Memorandum of Understanding will be effective upon the execution of both parties and, unless cancelled earlier by either party by giving thirty days’ written notice to the other party, will expire at the conclusion of the current school year.  This Memorandum of Understanding may be extended for another term by a writing signed by both parties.
Date:________________________

SCHOOL





HOST
_____________________________


________________________________

By:  [Print Name and Title]





